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Introduction

The e-DUE Audit Tool is one of the education and quality assurance activities provided free of
charge by National Prescribing Service Limited (NPS) to hospitals who register their details on the
relevant NPS website.

This program will facilitate the collection of audit data and the subsequent generation of an
export file and summary report in an electronic format.

On the following pages are step-by-step instructions on how to install the APOP e-DUE Audit
Tool.

This product has been developed as a .NET application which uses Microsoft .NET Framework
2.0. This is included within the installer so that it can be installed if not present already.

Different screens will be presented according to whether Microsoft .NET Framework 2.0 first
needs to be installed.

Please read this before you start

This software works on Windows 2000 or above and Internet Explorer 6 or above. It has not
been developed for, nor tested, on Macintosh.

The desired settings are as follows:
e Ascreen resolution of 1024 x 768 pixels.

This can be checked/changed by right clicking on the desktop, then selecting the properties
option, then the settings tab.

e Default language of ‘English (Australian)’.

This can be checked/changed by clicking on the start button, then selecting settings, then
control panel and clicking on regional and language options.

e Date and time settings of Australian Eastern Standard Time (AEST).
This can also be checked/changed in the control panel — clicking on Date and Time.
You may need to consult your IT Administrator in relation to the following:

e The logged in user needs ‘write’ access to the local drive (i.e. c:\) to install the software as
an NPS folder is created to store the required files.

e Files are also created when the software is used and filed within the NPS folder that was
created when the software was installed. The logged in user will need ‘write” access to the
folder that is created.

An active Internet connection, preferably a broadband connection, is required for some
aspects of this software. It contains hyperlinks to allow the user to access relevant NPS
websites.
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Downloading APOP e-DUE Audit tool from the website

1.

2.

3.

4.

On the website, scroll down to locate the hyperlink to the APOP e-DUE audit tool.

Download the APOP DUE toolkit

m::tian and APOP e-DUE audittools P

* Educational resources for hospitals

Click on the ‘Register here and download the APOP e-DUE audit tool’ hyperlink

APQP e-DUE audit tool

* APOP e-DUE audit tool installation guide
¥ Guide to using the APOP e-DUE audit tool
¥ Frequently asked questions

<¥ Reqister here and download the APOP e-DUE audit ool

Y

Click on the Click here to download APOP e-DUE Audit Tool to commence downloading.

i’:f ﬁ'ﬁ [@NPS Acute Postoperative Pain Management (APOP) D, l l ﬁ h G

INJIP(S |

NPS Acute Postoperative Pain Management (APOP) e-DUE Audit Tool

Click here to download APOP e-DUE Audit Toal.

For further information about this APOP e-DUE Audit Toaol, contact:
NPS DUE (Hospital) project coordinator on 02 8217 8700 or email: info@nps.org.au

The informaticn contzined in this materizl is derived frem =z critical anzlysis of 2 vide range of authoritative
evidence. Any treatment decision based on this information should be made in the context of the dinical

circumstances.

Top ™

Page Last Modified: April 24, 2009

N PS ACtIVItIeS National Prescribing Service Limited

Select [Run].

File Download - Security Warning

Do you want to run or save this file?

Mame: edue-setup-Z.6,16.exe
Type: Application, 28, 3MB

From: Forms,.nps.org.au

Run Save ] [ Cancel

l--'“\ While files from the Intemet can be useful, thiz file type can
\aj potentially harm pour computer. |F pow do not boust the source, do not
= run or zave this software. Wwhat's the rigk?
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' While selecting the [Save] option allows you to nominate somewhere other
than the local drive to save the files, the software has not been designed
to work on other drives, and using another drive may result in errors.

The following screen will be displayed. You do not need to press any buttons, unless you
wish to stop the download - by clicking on [Cancell].

4% of edue-setup-2.6.16.exe from forms.np... [Z”E|g|

&

edue-setup-2.6. 16.exe From Forms.nps.org.au

L] ]
Estirmated time left 2 min 5 sec (1.02ME of 28.3ME copied)

Download to: Temporary Folder

TransFer rate: 223KB/Sec

Cloze thiz dialog box when download completes

Cancel

5. Select [Runl].

Internet Explorer - Security Warning

The publisher could not be verified. Are you sure you want to run this
software?

Mame: edue-setup-2.6,16.exe

Publisher: Unknown Publisher

Run . Don't Run

This file does not have a valid digital signature that verifies its publisher, ¥ou
should only run software from publishers wou trust, How can I decide what
sofbware ko run?

APOP e-DUE Audit Tool Install (=3

@ &

Extracting ‘wINDOW™~1.EXE

ANNNENNNENNNNNNNNNENNNNNNNNNNEE Cancel
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Installing Microsoft .NET Framework 2.0, if necessary

The installer will determine whether you also need to install Microsoft .NET Framework 2.0, so
there are two (2) options from here:

e If you do not have Microsoft .NET Framework already installed on your PC, a number of
screens will display in quick succession. You do not need to press any buttons, unless you
wish to stop the installation.

e If you already have Microsoft .NET Framework installed, you do not need to follow this
section and can progress to ‘Installing APOP e-DUE Audit Tool’ section (page 5).

= C:AWINDOW Sisystem 32\Command.com

At the following, you must click on [Accept] to commence the installation of Microsoft .NET
Framework:

 APOP e-DUE Audit Tool Setup

For the following components:

_NET Framework 2.0

Please read the following license agreement. Press the page down key to
zee the rest of the agreement.

MICROSOFT SOFT'WARE SUPPLEMENTAL LICENSE TERMS ~
MICROSOFT .MNET FRAMEWORK 2.0

MICROSOFT WINDOWS INSTALLER 2.0

MICROSOFT WINDOWS INSTALLER 3.1

Microsoft Corporation [or based on where you live, one of its affiliates]
licenzes this supplement to you, |f you are licensed to use Microsoft
Wwindows operating system software [the "software"). you may uze

this supplement. “vou may not use it if you do not have a licenze for

the zoftware. “You may use a copy of thiz supplement with each

walidly licensed copy of the software. v

E Wiews ELILA for printing

Do you accept the terms of the pending License Ag t?

If you chooze Don't Accept, install will close. To install you must accept
thiz agreement.

Accept Don't Accept

 APOP e DUE Audit Tool Setup

== Installing MET Framewark 2.0...
'l

Cancel

It may take some time before the ‘Welcome to the APOP e-DUE Audit tool Setup Wizard is
displayed.
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Installing APOP e-DUE Audit Tool

1.

2.

At the following screen, click on [Next]

iz APOP e-DUE Audit Tool

Welcome to the APOP e-DUE Audit Tool Setup
Wizard

The inztaller will guide vou through the steps required to install APOP e-DUE Audit Tool on your
computer.

WARMING: Thiz computer program iz protected by copyright law and international treaties.
Unauthorized duplication or distribution of this program, or any portion of it, may result in severe civil
or criminal penalties, and will be prozecuted to the maximum extent possible under the law.

Cancel

Click on [Next], to confirm you are ready to install.

i APOP e-DUE Audit Tool

Confirm Installation

The installer iz ready ta install APOP e-DUE Audit Toal on yaur computer.

Click "Mest" to start the installation,

Cancel < Back
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The following screen will display, followed by a pop up to confirm the installation is
complete:

&g APOP e-DUE Audit Tool

Installing APOP e-DUE Audit Tool

APOP e-DUE Audit Tool is being installed.

Please wait...

Cancel

3. Click on [Close], to exit from the installer.

i APOP e-DUE Audit Tool

Installation Complete

APOP e-DUE Audit Tool has been successfully installed.

Click "Close" to exit.

Please uze ‘Windows Update to check far any critical updates to the .MET Framewark.

r—'—ﬂ
g Cloze H

AN
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Accessing the APOP e-DUE Audit Tool

1. Locate and click on the icon on your desktop

OR
1.

SHEFELLE
SEdit Tool

.r—'—Q
& Microsoft Update

@ Set Program Access and Defaults

E@ Windows Catalog

windows Update

Get Opendffice.org

Launch Inkernet Explorer Browser

I Accessaries 3
@ Internet Explorer

N
ﬂ Docurments 3 ‘i MSH

Programs

E’ Satti 3 ‘Windows Messenger
ettings
N @ Symantec Endpoint Pratection  »

j-) Search 3 @ Snaglk & 3
A Adobe Acrobat & Standard

QJ Help and Support ' Adobe Reader §

$=7] Run.. @ Games
I winscr3

};E I Log OFF kmuecke @ Best Practice Software
@ Health Communication Metwork

Undock Computer IE) Microsoft SQL Server 2005

@ Kodak

@ =Dus

- vy r¥ v v v

@ Shut Dowr, ..
3 :
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